Access Bar
This view option displays or hides the Quick Access Bar, which appears on the left side of the
MBM 98 screen. The Quick Access Bar is divided into three windows activated by click on
the following bars: Windows, Quick Tabs, and Accounts. The Windows Bar switches between
the three different modes of MBM 98: Budget, Checkbook and Outstanding. The Quick Tabs
Bar works similarly to the Quick Tabs flyout in the View menu. Finally, the Accounts Bar is
where MBM 98 Accounts are managed.
The Quick Access Bar on the left side of the MBM 98 screen controls what is displayed on the
Main MBM 98 screen. It consists of three groups that are accessed by slider button.

Accesz Bar

O ptionz

Filez




Aocess Bar

O ptions

Filez

Access Bar - Files



Aocess Bar

O ptionz

Access Bar - Options



Accounts

Create New Account
Delete Current Account

Open Account
Add Already Created Account






Add Already Created Account

Create New Account Delete Current Account  Open Account  Add Already Created Account

1) Accounts already created previously can me added to MBM

2) Select ACCOUNTS | ADD ALREADY CREATED ACCOUNT.

3) Select the directory where the account resides.

4) Confirm that you want to add the account MBM 98 finds in that directory by clicking OK

Note: The Directory Should Look Like this.

I E xizting Accaunt Directany.

Internet Explarer =
-, Mchfes

Q_ Microzoft GIF dnirmator

i Q_ Microsaft Office

Q bed [l 1w

=k Q_ b arthly Bill M anager 92 J

------ Company Account

..... Q S ample
l Q_ bl wapps
- Q_ Netscape
Q_ M artan Llkilibies
i Q_ Online Services

----- Q_ Outlook Express
2B P it Chan P ;I

Dhirechary:

c:hprogram fileshmikswimonthly bill manager 33%company account,

ok Cancel




Add New Register

1. When you are adding a new register, you are really adding a new envelope since Monthly Register are
permanent and unalterable.
2. Make sure the proper MBM 98 Account you want to add a register to is selected.
3. Select EDIT | ADD NEW REGISTER
4. Enter a name for the register and click OK.
5. The new register will appear in the Envelopes Tab on the Register Window.
This new register operates exactly like your normal Monthly Registers, except it cannot be closed out. If
you want to close an Envelope Register, the money in it should be transfer to another register or envelope and then

deleted.

o «



Add/Remove Bills



Always Show Bill Groups

This is used it you want to see your Bill Groups and Weekly Stats when you are in a different window.

Bill Groups

[Group | Due
" Credit Cards

H Mortage 150.00

ﬁF‘ersnnal Paid

Jﬁﬁu:uftwana Faid

AT Utilities 180,00
1st - Bth $0.00
Gth - 15th $0.00
16th - 2Z2nd $330.00
23rd - st $0.00




Auto Carry Over Remaining Amout Due

This is used only and the end of the Month when closeing out the month.

if there is any money still due in a bill and this option is not checked it will prompt
you for each bill to Carry Over the amount due that was not paid.

if option is checked it will auto carry over any amounts due.
Example:
Credit Card Total Diue was $75.00 you only Paid $50.00 which leave a balance of $25.00

so the $25.00 will be carried over and add to the amount due for the next month.
s0 now you next month would read Balance Due $100.00



Backup Current Account

1. Select BACKUP CURRENT ACCOUNT from the FILE menu.
2. Select the drive and directory where you want to back up your files to.
3. Click OK.

This function enables you to back up your files either to an alternate directory on your hard drive or to an alternate
drive for off site storage.



Bill Status

Bills are controlled almost exclusively from the Quick Tabs at the bottom of the MBM 98
screen. After you setup a New Account and go through the process of entering Bills and
your Budget items, they are edited and updated from the Quick Tabs. The 2 Quick Tabs
dedicated to Bill functions are: BILL STATUS and BILL DATA. Take care to be observant which
Bill is selected when making changes on the BILL STATUS and the BILL DATA. The Bill that is
selected on the BILLS tab, is the Bill that will be affected when making changes to the BILL
STATUS and BILL DATA tab. It is easy to make errant changes when the wrong Bill is
selected.

Bill &mount Status - Monthiy Bill Manager 98

Bill Status Quick Tab
The Bill Status tab is where all of the Budget sensitive information is entered.

Amount Due
The amount that is due monthly on this Bill.

Amount Paid

The amount that has been paid on this Bill. This value is automatically entered
during Bill Payments

Balance Due

The amount that is still owed on this Bill after payments have been made. If the Bill
is past due, this value is entered in the Outstanding register.

Loan Value
If this Bill is a loan type, this is the value of the loan.

Rate
If this Bill is a loan type, this is the rate of the loan.

Payments
If this Bill is a loan type, this is the number of payments that remain.

Clear Current Bill Amount’s On Close Out

If you want this Bill’s amount to be cleared on Close Out, make sure that this option is
selected.

Date Due
This is the date that this Bill is due, and is used by MBM 98 to determine which items



are outstanding.



Bills Paid Close Month

In order to move from one month to the next BILLS PAID. CLOSE MONTH must be run on
the current register month.

1. Select OPTIONS | BILLS PAID. CLOSE MONTH menu.

2. Confirm that you want to copy over your monthly balance by clicking YES.

3. If there are any outstanding bills for the current month, MBM will ask you if you want
to forward the bill’s balance due to the next month. Answer YES or NO for each bill.




Budget

The Budget window is the central controlling element of MBM 98. Here bills are paid and from those actions entries
are made to the Checkbook and Outstanding item registe

E M = ¥ 2 o8y Group §77.97 (313.82)

Button Information in Order

Remove Current Bill
This tool gives you the option of deleting a Bill from your Budget.

1. Select the bill to be removed and then click the REMOVE CURRENT BILL button.
2. Confirm that you want the bill deleted by clicking OK.
3. WARNING: there is way to undo the deletion of a Bill.

Remove Entire Budget
This tool enables you to delete your entire Budget.

Bill Details

These tools enable you to change the way your Bills are displayed in the Main Budget window.

Small
Click this button to represent you bills with small icons. This option maximizes the use of the space in the
Main Budget window.

Icon
Click this button to represent you bills with large icons.

List

Click this button to represent you bills with small icons in a list format.

Detail

Click this button to display your Bills with small icons and with the detailed information that was entered
when the Bill was first added to your budget.

Far Right you will see Group $ ($) This is what is total due for current group ( This is how much money you will
have if all paid )



Budget Group Options

Under the OPTIONS menu in the BUDGET GROUPS menu are where the following options can
be set:

Enable Hot Tracks
This option toggles hot tracks on and off for the Budget Groups window.

Show Gridlines
This option toggles gridlines on and off in the Budget Groups window.

Show Amount Due
This option displays the amounts due for bills in the Budget Groups window.



Budget Group Window

Bill Groups
Group | De

“ ¥ Credit Cards
A Martage 150.00
ﬁpersunal Paid
ﬁﬁnftware Paid
A Utilities 180,00

1st - Bth $0.00
9th-15th 4000
16th-22nd  g33p00)
23d-3Nst g

This is an easy way to view your bills. instead of having all bills displayed at the same time you can group them into
GROUP NAMES

of your choice. Once Groups are created just click on Group Name and it will Display all Bills that fall under that
Group.

you can change how the groups are displayed by going to the_ Budget Menu and Click on Budget Groups

Groups and Bills can be Setup in any way that you want. it is all up to you. you can create 1 group and have all bills
under that

group.

Groups will Display Group Name and Amount Due for that Group. Amount Due will also be displayed in the Right
Corner of your

Main Budget Window









Calculator

This will bring up a Calculator that can be used to add figures or in the PAYMENT/DEPOSIT Windows it can be used
to enter an amount.

To Accept Click on Check Mark to Cancel click on X

Calculatar

| d
v | x| « | _c |
m:| ?| B| 5| f|3q"|
MR| 4| 5| 8| x| =|
Mms| 1| 2] 3| - | 1n]
mp| o | x| .| + | - |




Change Header Colors

Here you have 4 options.

Change From Color which is the first color in the Header Bar.( Teal )
Change To Color which is the color that will be blended into.  (Black)
Change Font Color to change to color of the text. (White)

Change Shadow Color to change the color of the shadow. (Black)

Pobd=

Note: you can also Right Click on Header to Change Colors/Fonts.

This is a Sampld Header

&% May, 1998 Budget - Balance $0.00

2] ¢



Change Year

Select OPTIONS | CHANGE YEAR.
Enter the four digits of the desired year.
Click OK.



Checkbook

This is the window that displays all of the entries in a register and is setup to mimic a
checkbook. All deposits, bill payments, checks and transfers are recorded here. Entries
are not made directly into the checkbook, but are reflected by performing the above stated
functions. Entries can be edited from Checkbook Entry window at the bottom of the screen.

Checkbook Edit Window
The Checkbook Edit Window will appear when you Double Click on Entry or Click on
Edit Button on Toolbar. Checkbook entries can be edited. Select an item in the
Checkbook Window and then edit the following fields in the Checkbook Edit Window:
ITEM, DESCRIPTION/MEMO, PAYMENT AMOUNT, DATE (with visual date selector),
CLEARED and DEPOSIT AMOUNT. The CLEARED field is edited by placing or deleting
an "X" in the box. An "X" is automatically entered when an item is voided. The
other fields are fully editable and changes made are updated immediately both to the
balance for numeric changes and to the entries for text changes.

i Edit- Maonthly Bill Manager |
Item Descnption/Memo Payment Amount
IEHHG IMarn:: A Hale - MBMWin 98 I $30.00
Date Deposzit Amount

[o51198 [E| |_ Cleared |

g] Recalculate Checkbook %Elnse Check. Editar

Checkbook Tool Bar
The Checkbook Tool Bar lets you control the way entries are viewed deletes Bills and
Checkbook items.

B O 9 - =En

Remove Current Bill
This tool lets you delete an entire entry from the Checkbook. Select the item
that you want to remove. Click the REMOVE CURRENT BILL, Click the YES
button to confirm the deletion.

iy
3

Void Current Checkbook Item
This tool allows you to void an item in your Checkbook without deleting the
entry. Select the item to be voided, click the VOID CURRENT CHECKBOOK
ITEM button, click the YES button to confirm the voiding and now that item is
taken out of the balance total of your Checkbook and a "X" is placed in the "R"
column.

Recalculate Checkbook Balances
When items are deleted and voided from you Checkbook, it is necessary to
recalculate the balance. Click this button to perform this function. (See
Recalculate Checkbook)

Viewing Options



Small
Click this button to represent you Checkbook entries with small icons.
This option maximizes the use of the space in the Checkbook window.

List
Click this button to represent you Checkbook entries with small icons in
a list format.

Detail

Click this button to display your Checkbook entries with small icons
and with details about the entries.

Icon
Click this button to represent you Checkbook entries with large icons.

Edit Checkbook Entry



“J Filez <3 Optiong ﬁl Budget &% Checkbook @ Registers E Accounts a Outstanding 7 Help

@i Recalculate Checkbook |
s Check Book Info Enable Hat Tracks

Show Grid Lines




Checkbook Options

Checkbook Info Options
Under the CHECKBOOK INFO menu are where the following options can be set:

Enable Hot Tracks
This option toggles hot tracks on and off for the Checkbook Info window.

Show Gridlines
This option toggles gridlines on and off in the Checkbook Info window.



Compress Databases

1. Select FILE | COMPRESS DATABASES. Choose which components of your MBM 98 Account to compress:
COMPRESS BUDGET INFORMATION, COMPRESS CHECKBOOK INFORMATION or COMPRESS CATEGORIES.
As your entries increase and your MBM 98 Account gets larger it is important to compress your database files to

conserve hard drive space and increase performance.
2. When you are finished, click the COMPLETED button to close the dialogue box.

]|

v Compresz Budoet Information E Completed

W Compresz Check-Book Infarmation
v Compressz Billz Groups

ﬁgnmpress

Comprezszing File




Monthly Bill Manager 98

written by Marc A. Hale | http://www.mjksw.com | marchale@mjksw.com

Welcome to Monthly Bill Manager 98 (MBM98)!

MBM 98 can Track and Budget all of your Bills, Credit Cards, Loans, Savings Account, and
CheckBook information on a monthly basis. Add your own Register Groups (Envelopes) to
track any type and number of incoming and outgoing money accounts. Create Bill Category
Groups to link each Bill with to organize you Budget and make it easier to understand.

When most people setup a Budget they write down all their bills and the amount due on a
piece of paper, add everything up then figure what can be paid based on their income. MBM
automates that task for you in a way to easily understand where your hard-earned money is
going month to month. You can setup your own Bill names or use existing Bill names
(Categories Groups) provided by MBM, insert them into your monthly budget and then forget
about it. Once you have done this one time you will never have to do it again, just let MBM
do the rest for you. At the end of the month you will close out, which will reset all of your
budget information. MBM will show a full status on screen at all times where and how your
money is being spent. Bills can be paid in their entirety or partial payments can be made.
How much you are over or under for each budgeted item is tracked monthly. MBM will show
you how much you owe monthly for your bills, how much you will still owe after making
payments or how much you will have surplus.

A sample account is pre-built in MBM as an example of how you might possibly setup your
account. Once you are familiar with MBM it can be deleted.

MBM comes with extensive online help, however if you have further questions please post
them at marchale@mjksw.com. MBM is an evolving product, we welcome suggestions
and bug reports. Visit our web site for the lasted updates and news at www.mjksw.com.

Selection Tip

It is very important to be cognizant of what is selected when working with MBM 98.
Selected items can be affected by several different commands. If you are not aware of
what is selected, you may alter your data in ways that you did not intend. Be careful!

Register Software Order Form Menu Commands
Quick Access Bar Accounts Budget

New Bills Making Bill Payments Making Deposits
Checkbook Registers Reports

Tips Updates




Create New Account
Create New Account Delete Current Account  Open Account  Add Already Created Account

Note: Click Tab after each Entry.

1) To start a New Account choose ACCOUNT | CREATE NEW ACCOUNT. This will start the NEW ACCOUNT
WIZARD, series of question and answer dialogue boxes that will set up your new MBM 98 Account.

2) In the first screen enter an Account Name. This name will appear in all MBM 98 references to this account.
Enter an opening balance for your account. If you don’t know what you starting balance is for this account, leave the
amount at zero, this can be corrected later by making a Deposit.

3) Enter a "Starting Year" and a "Starting Register" The current year and register should be entered unless you
are creating past activity.

4) Click the Create Account or Cancel button. Click YES to confirm the creation of this new account. MBM 98 now
builds the database files for this new account.

Mame of your Mew Account: ain Checking

Sample : Marc's Checking

Enter Opening Balance: |5I:||:|_|:|E1
Enter Starting Year 1393
Enter Starting Reqgister fay -

Create Account

& Cancel <7 Back = hlert

5) The "Create New Bills" window appears. With the Input New Bill window in the foreground. Type in the
name of your first bill and click OK. Then the Group Description window appears, enter the group that the previous
bill you entered will be associated with. These two windows will alternate until you click the CANCEL button. Enter as
many as you can, if you are unsure of some of the information, don’t worry it can also be edited later. This gives you
the opportunity to quickly get started on building your MBM 98 Account.

6) After all of you Bill Names are entered, now you can fill in the details for each bill: Account Number, Address,
City, State, Zip, Phone and Extra Comment. Click on the bill in the window to the left and then edit each field. This
gives you the opportunity to change the Bill name if necessary. TIP: The accumulation of your Bill data makes a nice
reference for when you take MBM 98 on the road and you find it necessary to contact one of your debtors.

7) To add more Bills click on the ADD button and to delete Bills click the REMOVE button.

8) Once all of you Bill Data has been entered you are ready for the "Update Groups and Bill Groups" click the



NEXT button to proceed.

Create Mew Accaunt Bills and Bill Groups

i Florida Power
= Account Number
Flarida Paower Cable
Address
. |
Cit
W ater Bel South I Ly State
Isz Code Phone
"‘-ml nm|
Extra Comment
TR b I
‘g, Add & Remove
Hl.ml d
< BAck 5 Nest 3 Complated
9) You should recognize the Bill Groups you previously created mixed with MBM 98’s default groups. If you

need to add an additional group, type it in the "Add Group" field and hit enter. It will be added to the Bill Group’s
window.

10) To assign a Bill Group to a Bill or to change a Bill’s Bill Group select the bill by clicking on it in the left
window and then double click on the new Bill Group to the right. The Bill Group Assigned to a Bill is displayed in
the "Current Group Name" at the bottom of the window. It is important to assign Bill Groups appropriately for
budgets and reporting to work properly to return valid analysis. Click NEXT to proceed to the "Assign Bills To Your
New Budget" window.



Create Mew Account Bills and Bill Groups

Update Groups and Bill Groups

| v

e Add Group [type and hit enter]
— — e, Add

Enter Group Hame's that you would ke added.
E xample Utilities Credit Cardz.House hold Mortage.

Credit Cards
Housze Hold
k.ids
kartage
FPerzonal

| Itilities

After Group add DBL Click on group to aszign to Bill.

Current Group Hame
[Utilties

nm| ;I
4a Back gr Mext a Completed

11) Add Bills to you Budget by selecting them by clicking on them and then clicking the "ADD" button.or "ADD ALL"
to add all Bills to budget.
Bills can also be dragged to the Budget window.
To remove bills from your budget select them by clicking on them once and then click the REMOVE FROM
BUDGET button.
When all the bills are correctly place in your Budget click the COMPLETE button.

A Bel South Remove Flarida Power

2
Add all

cable O e
Budget and
Chick Add
Button or
i, i, Drag over to
budget
Window and
Drop it

4a Back = 2 ‘: Completed

12) You have now completed the "New Account Wizard" and are ready to start using MBM 98.



To Make any changes or add more Bills to you Budget you have the following Options.

To Edit Current Bill Address Information Click on The QUICK TABS | BILL STATUS from Main Budget Screen
To Add or Change Groups of Bills Click on BUDGET | ADD/REMOVE BILLS



Data Location

Select EDIT | DATA LOCATION to tell MBM 98 where your data files are located. If you created an account using
the NEW ACCOUNT wizard, MBM 98 creates a directory using your MBM 98 Account Name as the directory name.
This function should be used to locate data files that have been moved to a different directory or drive.



Delete Current Account

Create New Account Delete Current Account  Open Account  Add Already Created Account

Make sure the ACCOUNTS window is active in the Quick Access Bar. Click on the Safe the represents the account
that you want to delete. Select the FILE | DELETE CURRENT ACCOUNT menu



Deposit Slip

This view option displays the Deposit Slip tab where deposits are recorded. Enter a description for the
deposit, the date of the deposit, the deposit type and the deposit amount. When all of deposit
information is correct, click the RECORD button to post the deposit to your Checkbook and Budget.

All Deposits are made from the Deposit Slip Quick Tab. Every time a Deposit is made an
entry is made into the Checkbook for the current Account open and in the current Register
selected in the Registers Window.

Deposit Slip Quick Tab

1.

2.

w

ouk

To make a deposit click on the Deposit Slip Quick Tab.

Enter an EXTRA / DESCRIPTION MEMO. This description will be recorded in your
Checkbook and may make it easier to decipher entries at a later date.

Click on the number "15" to the right of the DATE field to use the visual date
selector to enter the date of the Deposit.

Select the DEPOSIT TYPE from the drop down menu.

Enter the amount of the Deposit.

Click the RECORD button to post the Deposit to your Checkbook.

=

o7/21/98 |l |DEP-Momal |




Edit Bill Data

This view option displays the bill data of the bill that is currently selected in the Budget window. While
this tab is selected, click on a bill in the budget window and the following data is displayed: Account #,
Address, City, State, Zip, Extra Field and Phone Number. These fields can be edited while this tab is
selected. Simply click in the field and add or correct the information in the field. The Bill Data tab enables
you to compile a database of your bill information that is handy for a quick reference at home or even
more conveniently on the road when you are away from your personal or family records.

Bill Account Data

I e s
Marz & Hale




Enable Auto Budget Balance

When Enable Auto Budget is turned on (this option is toggled on and off by selecting it from
the Options Menu), bills are automatically deducted from your budget as they are paid. If
you want to pay a bill "off" of your budget, turn this option off and then pay the bill.



Enable Security

MBM 98 come with a security option. To activate the password protected security:

. Select OPTIONS | ENABLE SECURITY.

. Enter the password for this account and click OK.

. Re-enter the password to verify that it was typed correctly.

. Now the password is set. To disable the password select OPTIONS | ENABLE SECURITY and enter the
assword set previously.

1
2
3
4
p
5. Each MBM 98 Account can have a separate and unique password.



Estimated Budget

This window activates an Estimated Budget breakdown based on the monthly income that you have entered in MBM
98 and the total of your bills due in your monthly budget.

Income

Your monthly income is entered here. Your monthly income is not pulled from income deposits made in your Monthly
Register and you monthly income here is not shared with you Monthly Registers. Your monthly income is recorded
here for the sole purpose of calculating you Estimated Budget. However, Your Total Due and Total Due Detail is
calculated from the monthly bills in your MBM 98 Budget.



Exit

Shuts down Monthly Bill Manager 98
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Hide Quick Tabs

This Option is rarely used. it just Turns ON/OFF the Quick Tabs at the bottom of you Budget Window.



“J Filez <3 Optiong ﬁl Budget &% Checkbook @ Registers E Accounts a Outstanding 7 Help
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Mian Budget Options

Enable Hot Tracks

This option toggles hot tracks on and off for the Main Budget window.
Show Gridlines

This option toggles gridlines on and off in the Main Budget window.



New Bills

This view option displays the Bills and Bill Groups that are available to add to your Budget. While
selected the tool bar that allow you to add and delete bills, add and delete bill groups and add bills to your
budget is visible.

Bills can be added to your budget by clicking on Edit Bills|Add to Budget
After activating the movement of a Bill to the Budget, the following process is initiated:

All Bills and Groups

|_:_|'|:j Credit i
American Express
-4 Master Card
=< House Hold

g4 Gas For Car's
<& Food and Supplies
-dh Misc ltems

@ Dinning Out

- Misc

=< Mortage

<& Home owners fee's
& Monthly Mortage
-<dh 2nd Mortage
=-<& Personal

L ATM wWithdrawals

<& Utilities




New Bills - Add to Budget

To add a Bill to your MBM 98 Budget, select the Bill in the Bill Window and then click the ADD TO BUDGET button or
DOUBLE CLICK on Bill to add.
This will initiate the process of adding a Bill to your Budget. (See BUDGET - Adding Bills to Your Budget)

Adding a New Bill to Budget

1. A NEW BILL screen appears and requests that you enter the amount due on the bill.
2. Enter the amount and click OK.
3. Next a NEW BILL (LOAN) screen appears requesting that you enter the amount of the loan. This gives you

the opportunity to enter a loan amount (if the bill is a loan). If the bill is not of the loan type, enter zero and the
process of adding a loan bill terminates and your bill will now appear in the budget window.

4. If the bill is a loan enter the total of the loan amount and click OK. This initiates further questions about the
loan.

5. A NEW BILL (RATE) screen appears. Enter the rate of the loan and click OK.

6. A NEW BILL (PAYMENTS) screen appears. Enter the number of payments remaining in the loan and click
OK.

7. Now your Bill will appear in the Main Budget window. You may not see this new Bill if a Bill Group that is

different than the one assigned to the new Bill is selected. Select the proper Bill Group in the Bill Group window to
confirm that your new Bill was properly added.

8. If your new Bill is assigned a Bill Group that is not present in your Bill Group window, it too will be added.

Note: These Setup will repeat it self until you click Cancel or do not enter a bill in.

To Chanage the Bill Group just double click on Group Name that will assign that group to whatever bill
is currently selected.



New Bills - Bill Names

The Bill Window displays all of the Bills you have entered into MBM 98. These Bills are not in your
BUDGET. To include a Bill in your Budget, click on it and drag it to the Main Budget window. This will initiate the
process of adding a Bill to your Budget. (See BUDGET - Adding Bills to Your Budget)



New Bills - Del Bill

To remove a Bill from the Bill Window select the Bill first by clicking on it. Click the Remove Selected Bill on the Bills
Tool Bar and click YES to confirm its deletion.



New Bills - Del Group

To remove a Bill Group Name select the Bill Group Name to be deleted and click the REMOVE GROUP NAME
button. Click YES to confirm the deletion and the name will be removed.



New Bills - Group Names

The Bill Groups Window is used to assign Bill Groups to individual bills. Simply select a Bill in the Bill Window and
then double click on the Bill Group to assign it to the
selected Bill. This Bill Group is used to group types of Bills in your Budget.



New Bills - New Bill

To add a New Bill to MBM 98, click the Add New Bill button on the far-left side of the Bills Tool Bar. Enter the New
Bill name and click the OK button. MBM 98 does not require the Bill's detailed information here, as it does when
you are entering New Bills in the New Account setup procedure. This information can be added after the creation of
the new bill using the BILL STATUS and BILL DATA Quick Tabs.



New Bills - New Group

When you want to add a New Group Name to the Bill Groups Window to assign to Bills, click on the NEW GROUP
NAME. Enter the New Group Name and click the OK button. The New Group Name will appear in the Bill Groups
Window.



Open Acount

Create New Account Delete Current Account  Open Account  Add Already Created Account

When you click on open account it will bring to you the Account Window which lists all accounts available.
Just Click on which account you would like to Open.






gy Moneyp Stats







Order Monthly Bill Manager 98

Mail all Requests to : ( Make check or Money order payable to Marc Hale )

Marc Hale

MJK Software Writers
1470 Seabay Road
Weston,FL 33326

For further assistance call (954)385-9689

For future download please access my internet site at (http://www.mjksw.com)
E-Mail Adress: Support@mjksw.com or MarcHale@mjksw.com

Site licenses: A site license for MBMWin entitles an organization to receive one
copy of the distribution package and duplicate the distribution disk for the
specified number of copies.

MBMWin is shipped on 3.5 inch disks only.
if you would Like Disks Please include one of the following:

Disk USA $4.00 Shipping ( per copy ) Please Send Disks
Disk NON-USA $10.00Shipping ( per copy ) Please Send Disks
MBMWin Single Copy at$39 each $39.00

Quanity #

Total $
Handling Fee $
Total payment $

For larger orders please contact Marc A. Hale for prices
Future upgrades of Monthly Bill Manager 98 will be FREE and can be accessed at

my site
http://www.mjksw.com

Name for Registration(REQUIRED):
Date:

Company:

Address:
City, State, Zip:

Country:



Day Phone: Eve:
Electronic Mail address (REQUIRED):
Current Version of Product

How did you hear about MBMWin98?
Computer Setup:

Comments:

Copyright © MJK Software Writers 1997-98



OutStanding Items

This window displays all items that have not been paid by their due date for items that have
been transferred over from a previous months close out.
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Payment Form

This view option displays the Payment Form where bill payments are recorded. As with the Bill Status
and Bill Data tabs the information changes on the tab depending on which bill is selected in the Budget
Window. Make payments by entering the date of the payment, the payment type and the payment
amount. Click the RECORD button and the payment is posted in you Checkbook and Budget.

All Bill Payments are made from the Bill Payment Quick Tab. Every time a Bill Payment is made an entry
is made into the Checkbook for the current Account open and in the current Register selected in the
Registers Window.

Payment Form Quick Tab
To pay, as with many MBM 98 functions, it is important that the proper Bill is selected in the Bill Window.

1. Select the Bill to be paid in the Bill Window and then click on the Payment Form Quick Tab.

2. Enter a DESCRIPTION / MEMO FOR PAYMENT, this will be recorded in the Checkbook and may make it
easier to decipher entries at a later date.

3. Click on the number "15" to the right of the DATE field to use the visual date selector to enter the date of the
payment.

4. Select the PAYMENT TYPE from the pull down list or click on the "+" sign to add a new payment type.

5. Enter the amount of the Payment and then click the RECORD button to post the payment. This posting will

affect both the Checkbooks by making an entry and debiting your balance and it will affect the Outstanding Register,
by clearing an entry if the Bill was outstanding or keeping a Bill from being posted as outstanding in the future.
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Recalculate Budget

As bills are added, moved and deleted from you budget you may find it necessary to recalculate your budget.

1. Select OPTIONS | RECALCULATE YOUR BUDGET
2. MBM 98 will recalculate your budget based on your monthly bills and deposits.



Recalculate Checkbook

As multiple entries are made in your checkbooks you may find it necessary to recalculate the register.

1. Select OPTIONS | RECALCULATE CHECKBOOK
2. MBM 98 will recalculate all entries made in the checkbook from deposits, payments and transfers.



Register Software

To Register Software goto http://www.mjksw.com/order.htm and click on Which package you would like to
purchase.

when Trying out software you will get a registration screen that appears.
if you have not purchased the software then just click on Register Later
this will allow you to continue running without register software. All Features will still work the same.

Once you Days left reaches 0 you will not beable to continue processing your bills. however you WILL NOT
loose any data once registered you will continue right where you left off.

Monthly Bill Manager 98
Download Latest pdate \-’20102

*our Trial Period Has 45 Days Leftl I

YARE

Reqgistered Mame:

Company Fegister Later
IMJK Software \Writerz

Senial Number %

IN:::t Arccepted Fegistar

To Continue with Trial ¥Yersion click on "Reqister Later®

kK Software Writers Home Page Drder Software Cnline

if not ordering wour comments/Sugoestions would be appreciated.

Copyright [c] 1997-98 MJEK Software Writers
Author Marc A. Hale [marchale@mijksw_com]




Registers

Registers should be thought of as systems of money. They could represent a monthly register of bill paying activity,
a separate account, a source of income or simply money that you are setting aside for a special purpose. In MBM
98 there are two major divisions of registers Monthly Registers and Envelopes. They both operate in the same
fashions; deposits can be made into them and bills can be paid out of them. However, Monthly Registers are preset
in MBM 98 and are permanent, they cannot be deleted. Also, Monthly Registers can and should be closed out at the
conclusion of the monthly interval. Envelopes cannot be closed out, they can only be deleted and re-created.

Sample Window:

Current Enve ailable Fanthly Registers

® « | & &
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Reload Current Month

This will reload all data for the current month. Only used if you want to refresh you screen or if a group is not
displaying that should be.



Pobdb=

Remove Register

Select the Account you want to delete a register from.
Select the register (envelope) to be deleted.

Select EDIT | REMOVE SELECTED REGISTER.
Confirm the deletion of the register by clicking YES.



Reports

Not Available Yet.



Restore From Last Backup

Select RESTORE BILLS FROM LAST BACKUP from the FILE menu.

1.

2. The message RESTORING {Current Account that is open} appears momentarily on your screen.

3. When the message has cleared MBM 98 has restored your files from the location that they where backed up
to.

4. You may be prompted to insert the proper disk if the last you backed up to was a floppy, ZIP or some other

external drive.



Show Quick Access Bar

This option will Turn On/Off the Quick Access Bar.

The Quick Access Bar it the bar that show on the left side of you screen. it has ICONS of the mostly used items.



Tips

If you do not see the Quick Access Bar, select OPTIONS | QUICK ACCESS BAR and it will
appear on the right side of you screen.

on the header Bar you will see to Arrows these can be used to move back and forth between windows.
Window Order is Budget,Checkbook,Registers,Accounts,New Bills, outstanding

% May, 1998 Budget - Balance $0.00

Money Stats
Underneath the menu bar at the top of the MBM 98 screen is an area where you Money Stats can be constantly on
display.

—
They are toggle on and off in the Upper Left Corner by clicking on Q
if you right click on the money Stats bar you change Increase ot Decrease the Size.

| Deposits: $2,400.00 |  Faid: §$1,230.00 |  5till Due: $360.00 | After Paid: $760.00

The following Money Stats are displayed in the area:

Deposits
This is a running total of deposits that have been made for the current month. This field is cleared when the
month is closed out.

Paid
This is a running total of what bills have been paid for the current month. This field is cleared when the
month is closed out.

Still Due
This is a total of the bills that are still outstanding for the current month. This total is either forward, partially
cleared or completely cleared on month close out depending on what options you select during

month close out.

After Paid

This field shows that balance of what is left of your deposits for the month after all bills have been paid.

Import Old Data from MBM 16 or 32 bhit

MBM 98 give you the opportunity to convert data from older versions of Monthly Bill
Manager, the 16 or 32 bit versions.

1. Select OPTIONS | IMPORT OLD DATA FROM MBM 16 OR 32 BIT
2. MBM 98 will immediately begin to convert your old files and build account for them in the
Quick Access Bar - Accounts window.



Transfer

MBM 98 allows you to transfer money between registers to created separate pools of money
or track activity in savings and investment accounts.

1. Select OPTIONS | TRANSFER BETWEEN REGISTERS

2. Select the register to transfer from in the left window and drag to the register or
Account you want to transfer the money to.

3. Confirm the TRANSFER FROM register and the TRANSFER TO register.

4. Enter the dollar amount to transfer.

5. Accept the default memo for the transfer or enter a different memo to be recorded in
the checkbooks of both registers.

6. Answer YES or NO to whether you want to MARK TRANSFER AS A NEGATIVE PAYMENT.
7. Click COMPLETED when you are done making transfers.

Tranzfer to Reaizter

| Transfer From Register | Transfer to Register | Transfer to Account 5
Januany = Januany e | =) Checking
Feburamy Feburary 2| Sample
b arch ki arch EJ kdain Checking
April April
P ay May
June June
July July
August Aragust
September September
Ditaber — Octaber —
Movember Movember
December =l December =l
ﬁ Completed




Update Check Number

1. To update MBM 98 check number to match your check book’s current number select OPTIONS | UPDATE
CURRENT CHECK NUMBER.
2. Enter the last check number in your checkbook.

3. Click OK.



Updates

MBM 98 Updates

Regular updates are available to registered users on the MJK Software Writers website
at www.mjksw.com. If you are a registered user and have complete the install process
for MBM 98, you do not have to download the entire program to upgrade your version
of MBM 98. Simply download the MBM9U.EXE file to a temporary location on your
PC. This is a self-extracting EXE file. Double click on the file from Windows Explorer
to initialized the extracting of the new MBM98.EXE file, which is the main executable
file that runs MBM 98. When asked where to extract the MBM98.EXE file to, choose
the PROGRAM FILES/MJKSW/MONTHLY BILL MANAGER 98 directory or the custom
directory that you selected during the installation process.



Weekly Breakdown

This view option displays your Money Stats for the current month of your Budget. The left side of the
Money Stats tab can be broken down into weekly, Bl-weely and monthly totals depending on what
Options are selected in the OPTIONS | MONEY STATS menu. The totals display positive or negative
cash flow for your budget based on your activity. On the upper right side of the tab is your Money
Breakdown, which summarized your deposit and paid totals. Also listed is what is left after payments in
the After Paid field. At the bottom right of the tab, your cash Available is listed as well as what the total
Balance Due on your outstanding bills.
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